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by Stephen F. McCarthy, CPA, Todays Office Staffing

The loss of a job is a traumatic experience. You will
feel many emotions - anger, depression and
frustration. The important thing is to not let these
emotions hinder your abi l i ty to start looking for a new
job. Try to stay positive and keep forging ahead. There
are a number of easy and effective steps you can take
to assist in your new job search. In fact, you can think
of them as the three R's: Rethink, Research and
Reachout.
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Re-work your resume.
First thing you want to do is update and enhance your
resume. Have several people review it. Only include
those accomplishments you would want a company to
hire you to do in the future. lf you did something great
but don't  want to do i t  again, don't  include i t .  Ask
yourself, "lf an interviewer went down my resume line
by l ine, could I speak enthusiastical ly about each l ine?"

ldentiff and evaluate your personal skills.
What do you want to do with the rest of your life? ls
this the time to change your career? These are difficult
questions, but it is important to do some self-
evaluation and decide what is the best pathway for
your future. There are a multitude of good books
available for people who are thinking about l i fe and
career changes.

Develop your 30 second commercial.
When someone asks you, "Who are you and what do
you do?" it 's important to have a response that will
make an impact. Create and memorize a short,
powerful response that identifies your greatest I
strengths and sets you apart from the rest of the
applicants.

Stay Healthy.
You have to be physical ly and mental ly able to be
successful in your job search. To help keep your spir i ts
up do some of those activi t ies you said you would do i f
you had the time. Exercising helps you relax so try to
exercise every day, especially the day of a job

n

fu$fl itilf E$ir+i:lnliili':ft !.:xlHiiTili'rixi5lligW

e Fir lr l  $ #frr i
i- J*i* $*sla

e fiFf; #*inl*6
* H4sm**r *lr**t*t"y

#il#ilt$irll#{tH;}i:f, 51il1ft tf oft iiliii$!*ffi
r S;1s;ivi sss S*luti+rutr

S ffi***,rrr:*s
> L*giu['nti**t
P Ftthtl i**tt i*n*
s Hql u *a tt*rui?r:mirrlnp
r f,#ri*gr

ffm*l*prnent

i 'Fi l{ i f  g {{ L}sing
fl l.'lrA

r fr{;1113s11i1q T cirr
F inan ls$ -

e $t*,rfentsf
Fut;ur+ #F&s

r h{ndi*
p h.{*nrh*rx Snty

"H_*l#JlfJil,

\- .',,,.,*
http://www.njscpa.orgistory.cfm?m:t&SlD:8275&PID:1094&sec:business&Hex]dd4900...



n

NJSCPA.oTg - Steps to Take When You Lose Your Job Page 2 of 3

interview.

Focus on cash flow.
The sad truth is that you might be unemployed for a
few months, so it is essential to keep a close eye on
your finances. The first step is to file for
unemployment. Then, prepare a budget and determine
how long you can stay out of work with your current
monetary situation. lf necessary, find a part-time job
while you look for new ful l t ime employment.
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Target your job search.
Before you go on an interview take the time to do
some research on the company. Would you like to
work there? ls it the type of position you want? ls this
an industry that will grow? How is this company
regarded when compared with their competitors? All
questions regarding the position, the corporate culture,
the skills needed and the career path of this position
should be answered before you sit down with the
interviewer. Othenruise you may be wasting your time
and that of the interviewer. Prepare some relevant,
well  thought out questions for the interviewer
beforehand.

Use the Internet.
Don't spend an inordinate amount of t ime on Internet
job searches. They've proven to be only somewhat
successful. Where the Internet can play a critical role
in your job search is in research. lt 's a great tool for
f inding out about businesses you are interested in . .
working with.

Fine tune your interviewing ski l ls.
When was the last interview you went on? lt's probably
been awhile, so take the time to prepare for the
interview. Find out what the dress code is for the
company and try to schedule the interview during the
time of the day when you are at your best. Prepare in
advance for the questions that you think the
interviewer will ask you.
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Use all resources available.
lf your company offers outplacement service - take
advantage of it. lf you need advice ask for it. Take
advantage of any resource that can assist you in your
job search. Attend career related networking groups
associated with your community or profession.

Network, Network, Network.
Tell everyone you know that you're looking for work.
Make a list of all your contacts and people you know -
it should be at least 50 names to start. Next, develop
your organizational tools. This entails keeping track of
who you cal led, what was said and what is the next
action. Call  a minimum of 10 people a day. Unless you
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are interested in working at that person's company
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\,. call.
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